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Instructions for authors of the conference proceedings

These instructions apply to both oral and poster presenters.

Submission

deadline:
All papers intended for the proceedings must be submitted by February 28, 2004. Early submission of papers is encouraged. The paper should be sent as an e-mail attachment.

Submission

Format:
If possible, please submit your paper in Microsoft Word 2000 saved and sent as rtf-format. MS Word will be the program used to create the final manuscript. However, if this software is unavailable, you may submit your paper in the following formats:

· MS Word for Windows any earlier version 

· WordPerfect for Windows

· Mac users: please contact us.

E-mail to:
eija.virtanen@metla.fi

Language and

language checking:
The proceedings will be in English. Authors are responsible for the contents and linguistic quality of their papers. 

Template:
The easiest way to compose your paper is to use the attached MsWord 2000 file called example.doc. 

Paper length:
Authors of oral presentations: The total length of your paper, including figures and tables, is restricted to eight (8) pages in the proceedings manuscript when typed single spaced in 10 point font.

Authors of poster presentations: The total length of your paper, including figures and tables, is restricted to four (4) pages in the proceedings manuscript when typed single spaced in 10 point font.

The paper you submit must adhere to this length restriction or it will not be printed. Keep in mind that formatting and the addition of tables and figures may lengthen your paper, so write accordingly and try to leave a little extra free space.

Figures and Tables:
All figures should be submitted on a separate attachment file with a high resolution, as well as embedded in the text. When you send figures as an attachment, please send the corresponding worksheet files as well as the graphic files.

If tables are included, please use the table-making utility in your word processing software instead of creating your tables with tabs and spaces. Note that the width of one column is 7.6 cm and the width of two columns with the space between them is 16.0 cm. 

Try to insert your figures and tables either at the top or bottom of the page.

Formatting guidelines for example.doc

Page layout:
The page size is A4 (21 x 29.7 cm). The page layout includes mirror margins: top margin 3 cm, bottom margin 2 cm, inside margin 3 and outside margin 2. The column setting is: two columns, same size 7.6 cm, space between 0.8 cm.

Fonts and styles:


Main title: 
Arial 16 pts, bold, centred alignment


Authors: 
Arial 11 pts, bold, centred alignment


Affiliation: 
Arial 9 pts, centred. 

Affiliation should contain the author’s department, institute, city, country and e-mail address


Abstract: 
The word Abstract is underlined, and the paragraph has an indentation of 0.5 cm on the left and right

The maximum length of the abstract is about 150 words.


Heading 1:
Arial 12 pts, bold, left alignment, 4 pts after


Heading 2:
Arial 10 pts, bold, left alignment, 3 pts after


Heading 3:
Arial 10 pts, italics, left alignment, 3 pts after


List:
Times New Roman 10 pts, single spacing, hanging indentation 0.4 cm


First paragraph after


heading:
Times New Roman 10 pts, single spacing, no indentation, justified alignment


Following paragraph:
Times New Roman 10 pt, single spacing, justified alignment, first line indentation 0.4 cm


Figure legend:
Arial 9 pts, justified alignment, 6 pts before


Table legend:
Arial 9 pts,  justified alignment, 6 pts after


References:
Times New Roman 9 pts, justified alignment, first line hanging 0.5 cm

Headers:
The header of the first page is reserved for the editors. Write on the first even-page header the authors’ names, and on the first odd-page header the main title.

Page numbers:
Page numbers are located in the footer, centred alignment.

Coulours:
The manuscript is to be in black and white. Different shades of gray are allowed in the figures. When using shading, use a contrast about 20 % between adjacent shades (see figure 1 in example.doc).

Figures:
Embed figures in the text (remember also to submit figures as separate files). For optimal reproduction, choose a high resolution. You can use any common type of graphic format.

Tables:
Try to use only horizontal dividers.

Footnotes:
Place them at the end of the paper as endnotes after references

Equations: 
The preferred software format is MsWord's Equation Editor.

Citation in the text:
For references in the text, the name-year system is used:

"Allen (1994) has shown..." or "It has been shown (Allen 1994)..."
Allen and Jones (1990)
Allen et al. (1996)*
(Allen 1988, Smith 1991, Jones 1994)**
(Handbook of forest... 1991)***

* When there are more than two authors, use words “et al.”

** When reference is made to several publications, arrange them in chronological order.
*** Where a publication has no known author or editor, the first 2-3 words of the title are quoted (followed by three dots), together with the year of publication. The term "Anonymous" must not be used.

References:
Reference should be made only to published, available material. Reference should not be made to second-hand sources. Personal communications are not included in the list of references.

For the order, structure and form of the references, consult the examples below. In addition, note the following:

· If a publication has no obvious author or editor, the publication is listed in alphabetical order of its own title.

· No italics are used in the reference list.

Order of references
Smith, C. 1996. Aspen. Timber 77: 369–384.

Smith, C. 1997. Silver birch. Timber 78: 17–23.

Smith, C. & Allen, A. 1995. Scots pine. Forest Management 15: 5–9.

Smith, C. & Harris, B. 1993. Scots pine. Forest Management 13: 105–119.

Smith, C., Harris, B. & Allen, A. 1990. Sawn goods. Timber 71: 131–140.

Smith, C., Allen, A. & Harris, B. 1995. Sawn goods revisited. Timber 76: 231–240.

Article in a journal
Deleuze, C. & Houllier, F. 1997. A transport model for tree ring width. Silva Fennica 31: 239–250.

Article in a book
Wilcove, D.S., McLellan, C.H. & Dobson, A.P. 1986. Habitat fragmentation in the temperate zone. In: Soulé, M.E. (ed.). Conservation biology: the science of scarcity and diversity. Sinauer, Sunderland, Massachusetts. p. 237–256.

Monograph

Ilvessalo-Pfäffli, M-S. 1995. Fiber atlas: identification of papermaking fibers. Springer Series in Wood Sciences. Springer-Verlag, Berlin-Heidelberg-New York. 400 p.

References to Internet sources
Daily, G. 1999. Developing a scientific basis for managing Earth’s life support systems. Conservation Ecology 3(2): 14. [Online journal]. Available from: http://www.consecol.org/vol3/iss2/art14. [Cited 18 Jan 2001].

Johannesburg summit 2002. 2003. [Internet site]. United Nations, Division for Sustainable Development. Available from: http://www.johannesburgsummit.org. [Cited 5 Feb 2003].

Questions

regarding the 
Technical editor Ms. Eija Virtanen will answer any questions 

formatting of 
you may have regarding the formatting of the proceedings.

the proceedings:
Send e-mail to eija.virtanen@metla.fi.

